
If this is your first time using ESS, and your Company Payroll/HR did not provide 
i h & d ill d li k h i byou with a Username & Password you will need to click on the Register button.



1 3

You will need the following information
From a current pay stub within the last
30 days:
1 Company Number

2
4

1. Company Number
2. Social Security Number
3. Check Number (include “-” if in the 

check number)
C4. Current Total Earnings

0159

555-55-5555

99999999-99999999

1505.65



Upon successful login this will be 
your “Dashboard” page.

You can click on the TABS at theYou can click on the TABS at the 
top or the BUTTONS down the 
side.



You can view or print paystub 
info from past pay periods.

1. Select Year
2. Click on magnifying glass
to pre ie checkto preview check.



You can print or save this image



You can view or print W2 info 
from past pay periods.

Choose the year and type 
from the drop down menu



You can save or print this image



You can view your name,
Address, Tax Filing Status and
Pay rate info from this screen



You can view your Vacation, 
Sick Leave or Paid Time off
Balances.



You can change your password
on this screen.



You can email your HR/Payroll
department here with questions
about your information.about your information.


